
ARCHITECTURAL CHANGE APPLICATION 
C/O J&L Property Management, Inc 

10191 W. Sample Rd. #203 
Coral Springs, Fl 33065 

Office: (954) 753-7966     Fax: (954) 753-1210 
Www.jlpropertymgmt.com 

 
REQUIREMENTS FOR SUBMISSION OF ARB FORMS 

 
• Work cannot be started until you receive back the architectural form signed and approved. 
• If you are doing the work yourself, put “Homeowner” next to “Contractor Name” on the 

Architectural Change Application. Only submit documents 1-4 that are listed below.  
• Include one (1) copy of the documents listed below WITH your architectural request or it may not 

be accepted if it’s incomplete.  
• Owners are responsible for obtaining necessary permits required from the City.  
• Owners are responsible for any and all damages to Association property and any utilities, including 

sewer, water, cable, electric and telephone.  
• Owner’s must make sure all debris is removed off Association property during and after the work 

is being done. 
• Other conditions may be applicable and may be determined or stipulated on an individual basis. 
• Please note: If you are part of a Master Association, you will be required to obtain approval from 

them as well prior to starting any work.  
 

DOCUMENTS LISTED BELOW MUST BE SUBMITTED BACK WITH YOUR REQUEST: 
 

1. Complete ARB form – Fill in each box indicating colors, materials, and proposed work 
2. A picture of the item/material that will be installed or used for your request (Windows, doors, 

paint samples, etc.) 
3. A copy of the property Survey or a Site Plan indicating where and what the improvements are 

(If applicable) 
4. A copy of the Contractor’s License 
5. A copy of the Contract detailing the work (does not have to show the price) 
6. A copy of the Contractor’s General Liability Insurance Certificate & Workers Comp 

Certificate or Exemption form. The General Liability Certificate and Workers Comp 
Certificate must be made out to your Association as follows:  
 

THE REGENCY CLUB COMMUNITY ASSOCIATION, INC. 
c/o J&L Property Management, Inc. 

10191 W. Sample Rd. #203 
Coral Springs, FL 33065 

 
Documents can be returned to J&L Property Management via Email or mail. They can also be 

dropped off to our office at the address below.  
 

Email:  Arcrequests@jlpropertymgmt.com 
 
Mail:   J & L Property Management, Inc. 

10191 West Sample Rd., Suite 203 
Coral Springs, FL 33065 

 



REGENCY CLUB ASSOCIATION, INC. 
ARCHTECTURAL CONTROL REQUEST 

Please complete one form for each project and submit with necessary support documentation and 
material samples (if applicable). You may mail, email or hand deliver your application to: 

The Regency Club Community at Fairway Isles 
C/O J & L Property Management 

10191 W Sample Rd Ste 203 
Coral Springs, FL 33065 

954-753-7966
Arcrequests@jlpropertymgmt.com 

Date application submitted: ______________________________________________________________ 

Property Owner’s Name: ________________________________________________________________ 

Property Address: ______________________________________________________________________ 

Daytime Phone Number: ______________________ Evening Phone Number: _____________________ 

Email address: _________________________________________________________________________ 

Please explain below what type of change(s) you are requesting approval for. Please include the 
following: copy of contract (including specifications for work to be done), picture of product, survey/site 
plan. If requesting approval to install a fence or patio on your property, a copy of the survey/site plan 
must indicate the location and dimensions of the fence or patio. Please refer to the attached guidelines 
for required set backs. 

List support documentation submitted with this application: ____________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

Brief description of your project: __________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

WHO WILL BE DOING THE WORK OUTLINED IN THIS APPLICATION? 

          Unit Owner                 Licensed and Insured Professional Contractor 

If, Contractor, list contact information: _____________________________________________________ 

Anticipated commencement date for this project: ____________________________________________ 

Time frame for project completion: ________________________________________________________ 
ALL APPROVALS ARE SUBJECT TO THE FOLLOWING: 

FAIRWAY ISLES 

mailto:Arcrequests@jlpropertymgmt.com


REGENCY CLUB ASSOCIATION, INC. 
ARCHTECTURAL CONTROL REQUEST 

 
 
 
Owner and/or applicant are responsible for conforming to all applicable codes, construction practices, 
laws, permit requirements, etc., as relevant within the State of Florida, Broward County and City of 
Sunrise. Failure to do so may result in the owner being forced to remove an improvement, even if said 
improvement had received approval from the ARCH below. 
 
Owner and/or applicant are responsible for repair of damages caused to their own, neighboring or 
common areas as a result of work performed on their property, said repair to be completed within one 
week of occurrence. Access to project and construction areas is only allowed through your private 
property or common areas, and, as aforementioned, owner/applicant will be held responsible for any 
damage incurred during process and billed by the Association for any repairs which may have to be 
undertaken on its behalf to expeditiously bring the property up to its general state of repair. Damage to 
the Association’s irrigation system will be repaired by the Association and billed to the homeowner. 
 
ADDITIONAL REQUIREMENTS: ____________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
APPLICATION IS:        Approved as submitted      Approved with the following stipulations: 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
     Disapproved because the modification does not fit the harmony of the community. 
 
     Disapproved because there is not sufficient information to make a decision. Please obtain the  
     following documentation and resubmit a new application for review. 
_____________________________________________________________________________________ 
 
    Disapproved because the desired materials or project specifications are not in line with the standard  
    of Regency Club Community. Please review the Community Standards and resubmit a new application      
    to fit the standard for your project. 
 
 
ACC Representative Name/Managing Agent: ___________________________________________ 
 
ACC Representative Signature/Managing Agent: ________________________________________ 
 
Date: _____________________________ 




































