
ARCHITECTURAL CHANGE APPLICATION 
C/O J&L Property Management, Inc 

10191 W. Sample Rd. #203 

Coral Springs, Fl 33065 

REQUIREMENTS FOR SUBMISSION OF ARB FORMS 

Work cannot be started until you receive a signed copy of the approved ARB form. You must include one (1) 

copy of all of the below information WITH your architectural request or it will not be approved.  

DO NOT SUBMIT ANY DOCUMENTS SEPERATELY. PLEASE WAIT UNTIL YOU HAVE ALL OF 

THE DOCUMENTS BELOW AND THEN SUBMIT YOUR APPLICATION. 

INCOMPLETE APPLICATIONS WILL NOT BE REVIWED. 

OWNER INFORMATION: 

• Complete ARB form – Fill in each box indicating colors, materials and proposed work

• A picture of the items that will be installed (Windows, doors, paint samples etc.)

CONTRACTOR INFORMATION: 

• A copy of the Contract (does not have to show the price)

• A copy of the Contractor’s Insurance (Made out to the Association, c/o J&L – our address)

• Workers Comp or Exemption Form

• A copy of the Contractor’s License

• A copy of the property Survey or a Site Plan indicating where and what the improvements are (If

applicable)

The above referenced “permit/construction type” of drawings should be copies of the same set of drawings that 

will be submitted to the City Building and Zoning Department for a building construction permit.  One set should 

be signed and sealed by the Engineer and/or Architect of record for our records. 

Documents can be returned to Rikki Albert via Fax, Email or Mail

Email:  Rikki@jlpropertymgmt.com

Fax:  (954) 753-1210 – Please keep in mind that pictures are not very clear when faxed

Mail: J & L Property Management, Inc. 

10191 West Sample Road, Suite 203 

Coral Springs, FL 33065 
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